MyHununajabHoe GI0’KETHOE 0011e00pa3oBaTeIbHOE yUpeKAeHU N
«Tpouukas cpeansisi 001eoopasoBarejbHas HIKOJIA»

YTBEPXIEHO

MIPUKA30M JTUPEKTOPa

MBOY «Tpounkas COILL»
Ne 97 o/ 27. 06.2024r.

Iopsiaok 03HAKOMJ/IEHUS] YYACTHUKOB 00pa30BaTEeIbHOIO NPoIecca ¢ JOKYMEHTAMHU
B MyHMIMIIAJIbHOM OKO/IKETHOM 00111€00pa30BaTeJIbHOM YUYpesKJIeHUU
«Tpouukas cpeaHsisi 001eo0pa3oBaTeibHAs HIKOJIA»
B TOM 4HcJIe, IOCTYNAIONIUX B Hee JINI

1. O0mue moJrokeHust

1.1. Hactosimuii nopsinok pazpabotad B cooTBeTcTBHH ¢ 1. 18 u.1 cT. 34, 4. 2 c1. 55 denepanbHOro 3aKoHa
ot 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit ®eneparumy, [lopsakom npuema Ha oOydeHue
Mo 00pa30BaTEIbHBIM MMPOrpaMMaM Ha4YaJbHOTO OOIIEro, OCHOBHOTO OOIIEro W CPEeIHEro oOIero
o0Opa3oBaHus, yTBEpKAeHHOTO Nprka3zoM Munmpocemierns PO or 02.09.2020 Ne 458, mOCTaHOBJIECHUEM
[IpaButensctBa P® ot 20.10.2021 N 1802 "OO6 yrBepxknenun IlpaBun pasmMelieHus Ha
ouIaTEHOM caiiTe 00pa3oBaTeNbHON OpraHU3alii B UHPOPMAIIHOHHO-TEIEKOMMYHUKAIIMOHHON
cetn "MHTepHer" M 0OHOBieHMS MHOpMaLMM 00 00pa3oBaTENbHOM OpraHMU3alMM, a TaKkKe O
MPU3HAHUM YTPATUBIIMMHU CHIIy HEKOTOPBIX AKTOB M OTJAEJbHBIX IOJIOKEHHI HEKOTOPHIX aKTOB
[IpaButensctBa Poccuiickont ®@enepanun", Ipukazom PocoOpuanazopa ot 14.08.2020 N 831 "O6
yTBepkAeHUH TpeOoBaHMl K CTPYKType o(HIMambHOro caifiTa 0O0pa3oBaTENbHON OpraHU3allud B
MH(OPMaLIMOHHO-TEIEKOMMYHUKAIIMOHHOM cetn  "MHTepHer" u  ¢opmaTy mpeacTaBieHHUsS
unpopmanuun”, ycraBom MBOY «Tpourkas COIL»» u npaBuiamu npuema rpax/iaH Ha o0y4eHue
M0 MporpaMMaM HadyajJbHOTO O0IEro, OCHOBHOTO OOIIETro, CPEIHETO OOIIETO U JAOMOTHUTEIHHOTO
obpazoBanust MBOVY «Tpounkast COLL» u perynupyer mopsiioK 03HAKOMIICHHS 3aHHTEPECOBAHHBIX JIUII, B
TOM YHCIIe MOCTYMAMOIINX B HEE, C TOKYMEHTaMH 00pa30BaTeIbHOM OpraHu3alii, B pAMKaX OTBEICHHBIX UM
KOMIICTCHIINH.
1.2. Tlopsinok mpuHAT ¢ yuetoM MHeHUs: CoBeTa yqamuxcs, COBETOB pOAUTEIEH.
1.3. Tlopsamox BcTymaeT B CHJIYy C MOMEHTAa YTBEpXKJIEHUS TNPUKa30M PYKOBOAMUTENS
00pa3oBaTeNbHON OpraHu3aIH

2. Ilesi1 03HAKOMJICHHS € JOKYMEHTaAMH 00pa30BaTeIbHOI OPpraHnu3auuu

2.1. llensMu 03HAaKOMJICHMS 3aWHTEPECOBAHHBIX JIMI[ C JOKyMEHTaMH 0Opa30BaTelbHON
OpraHu3aluM SIBISACTCS:

- ICIIOJTHEHHE HOPM JEHCTBYIOIIEr0 3aKOHOAATENbCTBA, B YACTHOCTH FApaHTUPOBAHHOTO IIpaBa Ha
MOJIy4Y€HHUE T0CTOBEPHON HH(OPMALIUU O IeATEIBHOCTH 00pa30BaTeIbHON OpraHU3allH;

- opranu3zanus 3¢p(HEeKTUBHOTO BBIMOJIHEHHS YCTaBHBIX 3a7a4 OpraHU3alliy;

- obecrieueHUE BO3MOKHOCTH 3aMHTEPECOBAHHBIM JIMIIAM B O3HAKOMJIEHHH C JOKYMEHTaMH
00pa3zoBaTenbHON OpraHU3aIii B JJF0OOE BpeMs.

2.2. B cootBerctBum ¢ m. 18 4. 1 cr. 34 ®enepanbHoro 3akoHa ot 29.12.2012 Ne 273-D3 «O06
oOpazoBanun B Poccuiickoit ®@enepauuu» 00ydaloUMMCS MPEAOCTABISIOTCS MpPaBO Ha
03HAKOMJIEHHE CO CBUETENBCTBOM O TOCYJapPCTBEHHON PETUCTPALH, C YCTaBOM, CO CBEACHUSIMHU O
Jate  MpeJOCTaBICHUS W PETHCTPAlMOHHOM  HOMEpEe JIMLEH3WH Ha  OCYLIECTBIICHHE
00pa30BaTeNbHON JESITENBHOCTH, CBUICTEILCTBOM O TOCYIApCTBEHHON aKKpeIUTalud, C y4eOHOH
JOKYMEHTAIUEH, JPyrUMHU TOKyMEHTAMHU, PErJIaMEHTUPYIOIIMMU OPTaHU3alUI0 U OCYIIECTBICHUE
00pa3zoBaTenbHON AeATEIPHOCTH B 00pa30BaTEIbHOM OpraHU3aIiH.



2.3. B coorBerctBHM C 1. 3 4. 3 cT. 44 DenepanpHoro 3akoHa oT 29.12.2012 Ne 273-®3 «O6
obpazoBanuun B  Poccuiickoii =~ ®Dexpepauuu» ~ poaUTeNd  (3aKOHHBIE  MPEJICTABUTEIH)
HECOBEPIIICHHOJICTHUX OOYyJYaOmUXCsl MMEIOT TPaBO 3HAKOMUTHCS C YCTaBOM OpTaHU3AIHH,
OCYIIECTBIISIONIEH 00pa30BaTEIbHYIO NIEATEIHHOCTh, CO CBEACHHUSIMH O JaTe MPEAOCTABICHUS U
PErHCTPAllMOHHOM HOMEpE JIMIIEH3WUM Ha OCYUIECTBIEHHE OO0pa30oBaTEIbHON JEATEeIbHOCTH,
CBUJICTENILCTBOM O TOCYJApPCTBEHHOM aKKpeAUTAllMU, C Y4eOHO-NPOrpaMMHON JAOKyMEHTAlMel u
JIPYTUMHU JOKYMEHTaMHU, periiaMeHTUPYIOIIMMH OpraHU3alMI0 U OCYLIECTBICHHE 00pa30BaTeIbHON
JESTEIbHOCTH.

2.4. Konuu yka3aHHBIX JOKYMEHTOB pPa3MENIAIOTCS Ha caiiTe 00pa3oBaTEIbHOW OpPraHuU3aIluu B
ceru MuTepHer o anpecy: https://troickoe-shkola.ucoz.ru/

3. Ilopsa10K 03HAKOMJIEHHS € IOKYMEHTaMH 00pa30BaTe/IbHON OPraHu3aluu Npu
npueMe Ha o0y4yeHue

3.1. Ilpu mpueme pebGeHka Ha oOyueHHE B O0Opa30BaTEIbHYIO OpPraHU3alUI0 €ro pPOAUTENeH
(3aKOHHBIX TMpEACTAaBUTENCH) 3HAKOMST C JUIEH3MeH Ha OcCyllecTBIeHHE 00pa3oBaTeNbHOMN
JESITEIbHOCTH, CBUICTEILCTBOM O TOCYAAPCTBEHHOM aKKpeIUTAIlMH, YCTaBOM 0O0pa3oBaTelbHOU
OpraHu3alii, O YeM JENaeTCs COOTBETCTBYIONIAS 3alMCh Ha 3asBICHUH O INpHEMe peOeHKa B
00pa30BaTe/IbHYI0 OPTaHU3ALIMIO, 3aBEPSIEMYIO MTOANNCHIO 3asIBUTEIIS.
3.2. OmHOBpPEMEHHO 3alOJHACTCS W TOANKCHIBACTCS IHUCHBMEHHOE COTJIACHE 3asBUTENS Ha
00pabOTKy MEPCOHATBHBIX TaHHBIX 3aSBUTENS U MEPCOHATBHBIX JAHHBIX peOeHKa, IPeACTaBIseTCS
uHpopMalUsg O MecTe XpaHeHHsl JOKYMEHTOB, 3aTpardBalOllUX HMHTEPEChl YYaCTHUKOB
00pa30BaTeNbHBIX OTHOIIEHUH U OPSIIKOM O3HAaKOMJICHHS! ¢ HUMH.
3.3. IIpu npueme Ha oOyuyeHHe B INEpBBIA Kiacc oOpa3oBaTelbHas OpPraHM3aLUs pa3MellaeT Ha
opunmansHOM caiite B cetn VIHTepHeT uUHpOpPMALHKIO, TPETyCMOTPEHHYIO JeHCTBYIOIINM
3aKOHOJIaTeNILCTBOM:
- U3/aBaeMblid HE TMo3AHee 15 Mapra TEKyllero roja pacrnopsIUTENIbHBII aKT OpraHa MECTHOTO
CaMOYIPAaBJIEHUS! MYHULIUIIAJIBHOTO pailoHa, MyHUIIUNIAIILHOTO OKpYyTra WM TOPOACKOr0o OKpyra Io
PELICHHI0O BOIPOCOB MECTHOTO 3HaueHusi B cepe o0Opa3oBaHUs WIH PACHOPAIUTENIbHBIN aKT
opraHa MHCIIOJIHUTENbHOM BiacTu cyowekra Poccuiickoit ®enepaunu, OCYyIIECTBISIOLIETO
roCyJapCTBEHHOE yIpaBlieHHEe B cdepe o0O0pa3oBaHMUs, O 3aKpeIUIeHMH 00pa3oBaTelbHbBIX
OpraHu3aliii 3a COOTBETCTBEHHO KOHKPETHBIMH TEPPUTOPUSIMU MYHUIMNAIBHOTO paiioHa
(MyHMLIMTIAJIBHOTO OKpYTa, TOPOJICKOT0 OKpyra) min cyonsekta Poccuiickoit denepanyu B TeueHue
10 xaneHapHbIX JHEH C MOMEHTA €ro U3/aHuUs;
-oApOoOHYI0 MHPOPMAIIUIO O MPpaBMWIIaX U Coco0ax Mojayu 3asiBICHUS O IpUeMe Ha O0ydeHHe 0o
mporpaMmamM, pealn3yeMbiM 00pa3oBaTelIbHON opraHuzauued, (Gopmbl M CHOCOOBI MOTYUYEHHS
JOTIOTHUTEIHbHON MH(GOPMAIIUU 1 KOHCYJIbTAIlU;
- mpuKa3 O TmpueMe Ha oOydeHHe 10 0O0pa3oBaTENbHBIM MpOrpaMMaM, pealu3yeMbiM B
00pa3oBaTeNbHON OpraHU3aINH;
- UHYI0 HMH(QOpPMaLUIO, pa3MelleHHe KOTOpoW TpeOyercss B COOTBETCTBUU C JEHCTBYIOIIUM
3aKOHOJIATeNIbCTBOM, AaKTaMU OPraHOB, pEAIM3YIOUIMX TOCYAApCTBEHHYIO 00pa3oBaTeiIbHYIO
HOJIUTHUKY.
3.4. KnaccHble pyKOBOJIUTEIN W JApPYyrue, YIMOJHOMOYCHHBIC aMUHHUCTpAIMell 00pa3oBaTEIbHOM
OpraHu3aIy Jnma, HWHPOPMHUPYIOT OOy4alomUXcs, poauTened (I, WX 3aMEHSIOIINX) O
NPUHSTHIX JIOKAJIbHBIX HOPMATHBHBIX aKTaX Ha KJIACCHBIX YacaX, COOpaHUSX oOO0ydarommxcs,
poauTeNnbckux coOpaHusx. B mpoTokonax NpoBOAMMBIX MEPONPUSATHI JenaeTcs OTMeTKa 00



03HAKOMJICHUH NPUCYTCTBYIOUIUX C JTOKYMEHTAMH WJIH MPUJIAraeTcs JUCT NPUCYTCTBYIOIUX C UX
COOCTBEHHOPYUYHBIMH MTOANMCIMH.

4. TopsaI0K 03HAKOMJIEHHUS € JIOKYMEHTAaMH 00pa30BaTe/IbHOI OpraHnu3auuu npu

npuemMe Ha padoTty

4.1. Tlpu nmpuéme Ha paboTy B 00pa30BaTEIbHYIO OpraHU3AIMIO pabOTOaTENh 0053aH 03HAKOMHUTD

paboTHUKA 10 MOAMMCAHUSA TPYAOBOTO JIOTOBOPA CO CIEAYIOIIMMHU JIOKaJbHBIMA HOPMATHUBHBIMU

aKTaMH, HETIOCPEACTBEHHO CBS3aHHBIMH C €T0 TPYI0BOM AeATENbHOCTHIO (4. 3 ¢T. 68 TK PD):

- TOJKHOCTHAS! MHCTPYKIIHS;

- [IpaBUJIa BHYTPEHHET O TPpyA0BOTro pacnopaaka (4. 3 cr. 68 TK PdD);

- KOJUIEKTUBHBIN JOTOBOD;

- nosioxkeHue o6 omate Tpynaa (cr. 135 TK PD);

- IpaBWJIa U UHCTPYKIUS 10 oxpaHe Tpyaa (ct. 212 TK P®);

- IpaBWJIa XpPaHEHUs U UCIIOIb30BaHUsI IEPCOHATBHBIX TaHHBIX pa00oTHUKOB (CT. 87 TK PD);

- UHBIC JIOKAIbHBIE HOPMATUBHBIE aKThl, HETIOCPEJCTBEHHO CBSI3aHHBIE C TPYAOBOI AESITENbHOCTHIO

MPUHUMAEMOT0 Ha paboTy.

4.2. ®akT O3HAaKOMIIEHUS TMPUHUMAEMOro pabOTHHKAa C JOKYMEHTaMH 00pa3oBaTeIbHOM

opranu3any (pUKCUpYeTCs TMIYHON OJIMHUCHI0 PAOOTHHUKA.

5. ITopsAa0K 03HAKOMJIEHHS C IOKYMEHTaMH 00pa30BaTe/IbHONH OPraHU3alMi B HHBIX CJIy4asx
5.1. O3HakomjieHHE € JOKyMEHTaMH 00pa3oBaTelIbHOW OpraHM3allMd 3aUHTEPECOBAHHBIX JIUII,
MO>KET MPOUCXOANTD: B CAEAYIONINX (HopMax:

- HEMOCPEACTBEHHOTO HH(GOPMUPOBAHUS NP TUYHOM MPUCYTCTBUU 3aMHTEPECOBAHHOTO JIUIIA;

- HampaBlIEHUS KOMHHU JOKYMEHTa JJIEKTPOHHOW TOYTOW Ha aJpec 3auHTEPEeCOBAHHOTO JIMIIA,
CpeICTBAaMU MOOWJIBHON CBSI3W WM DJIEKTPOHHOTO JOKYMEHTOOOOpOTa OpraHu3allid, ecliu
nocleHee JOCTYITHO 3aMHTEPECOBAHHOMY JIUILY;

- HaTPaBJICHUS KOTIMU JJOKYMEHTa B (hOpMe TTOYTOBOTO WIIH TeNerpagHOTrO OTIPABICHUS.

5.2. ®dakT HampaBleHUS 3aWHTEPECOBAHHOMY JIUIy JTOKyMEHTa (€ro KOMHH) 00pa3oBaTeIbHOU
OpraHM3ali PACLEHUBAETCS KaK HaJJIe)Kallee BBIMOJIHEHHE O0s3aHHOCTEH IO O3HAKOMIICHUIO
3aMHTEPECOBAHHOTO JIUIA C TOKYMEHTOM.

5.3. B cnyuasx nmpuema Ha paboTy, U3MEHEHUH YCIOBHI TPYAOBOTO JOTOBOPA, MHBIX, BO3HUKIIUX
npu 0OCTOSATENBCTBAX, TPEOYIOMUX JIMYHOTO O3HAKOMIIGHHS C JIOKYMEHTOM 00pa3oBaTeIbHOU
OpraHM3aIliy, 3aMHTEPECOBAHHOE JIMIIO0 TMPHUIJIAMIAETCS B COOTBETCTBYIOUIYIO CTPYKTYPY
OpTaHMU3aIMH JIJIS1 O3HAKOMJICHHS ¢ TJOKYMEHTOM U €ro MOJIMHUCaHUSI.

5.4. CoTpynHuK, TMNpPOBOAAIIMK  O3HAKOMJIEHHE C JOKYMEHTOM, [IOJDKEH OOECTICUHTh
3aWHTEPECOBAHHOMY JIMIY BO3MOXKHOCTH TIOJYYCHUS KBATU(HUITMPOBAHHBIX PA3bsICHCHUH MO BCEM
BO3HUKIIUM B XOJI¢ MPOYTEHUS JIOKYMEHTA BOIIPOCAM.

5.5. ®akT O3HaKOMJIEHUS C JOKYMEHTOM (ukcupyercss Jub0 Ha KOMUMU JOKYMEHTa, Jubo B
IpujiaraeMoM K HeMy JHUCTY O3HaKOMJICHHsI, JIMOO B KypHalle O3HAKOMIJICHHS C JIOKAJTbHBIMU
HOPMAaTUBHBIMH aKTaMU 00pa30BaTeNIbHOM OpraHu3alnu.

5.6. 3amuce 00 O3HAKOMIIEHHUH C JOKYMEHTOM JOJDKHA COJAEPKATh CIEAYIONIUE PEKBU3HTHI:
HAUMEHOBAHHE JOJDKHOCTH JIMIIA, 3HAKOMHUBIIETOCS C JOKYMEHTOM; €ro MOJIUCH; pactn(poBKY
MOJIHUCH; AaTy O3HAKOMJICHHUSI.

5.7. B cnmywae oTkaza juiia OoT MOAMUCH OO0 O3HAKOMJIEHHU C JOKYMEHTOM, JOJDKHOCTHOE JIUIIO,
00s13aHHOE MPOBOJUTH TAKOE O3HAKOMIIEHHE, COCTABJIAET aKT WJHU JIeJaeT COOTBETCTBYIOIIYIO



OTMETKY B CHCTEME 3JIEKTPOHHOTO JOKYMEHTOO0OpOTa, 0O YeM COOOINAeTCs 3aMHTEPECOBAHHOMY
Juny.

5.8. B ciyuasx BHECeHUsI U3MEHEHUH U JONOJIHEHUH B JOKYMEHT, O0YCIIOBJICHHBIX U3MEHEHUSIMU B
3aKOHOJATENIbCTBE WM PELICHUAMHM YIOJHOMOYEHHBIX OpPraHOB WM JOJDKHOCTHBIX JIULL,
MPOU3BOAUTCS O3HAKOMJICHHE 3aMHTEPECOBAHHBIX JIMIl ¢ HOBOW pelakuuen nokymeHTa. [Ipu stom
(bakT 03HAKOMJICHUS] C U3MEHEHUSIMU U JIONOJHEHUSIMHU, BHECEHHBIMU B IOKYMEHT, (PUKCUPYETCS B
TOM K€ MOPSAJKE, YTO 03HAKOMIIEHHE C HOBBIM JOKYMEHTOM.

5.9. JIOKyMEHT WU €ro KOMNus, CBHUJAETEIbCTBYIOIIME 00 O3HAKOMJICHHH COTPYIHUKA C
JOKYMEHTaMH, KacaloUMMHUCA €ro JHWYHBIX TPYIAOBBIX WJIM HHBIX, BO3HHMKIIMX B IpOLECCE
BBITIOJTHEHUSI TPYAOBOW (PYHKIIMM OTHOIICHWA, XPAaHUTCS B JIMYHOM JieJe COTPYAHHKA
00pa30BaTeIbHON OpraHu3alnu.
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